Marquee Series 2013

The Margquee Series:
A Brief, Visual Approach for

) . |
RRRRLIEICSoliOlicElCouse: Builds students’ skills in Microsoft Office through a

— visual, point-and-click approach.

OFFICE 2013 « Offers a learning solution for students who learn
| best by doing, rather than reading.

» Features step-by-step, project-based instructions
and screen visuals that easily guide students
through methodologies.

» Gives students a solid foundation in technical
literacy through practice with realistic projects.

» Works well in Introduction to Computers courses
and Computer Literacy courses.

« Teaches students how to use Windows 8 and
Internet Explorer 10.

I

EMC Publishing



Marquee Series 2013

Chapter Features

Completing the Word Processing Cycle

* Program Openers provide an overview of the software’s
best uses and give students a preview of the software
features and workplace applications. The openers also
provide an overview and visual representation of some of
the projects that students will complete.

«  Section Openers include model answers that provide a
preview of finished projects and allow students to confirm
that they have created the materials accurately.

- + Two-Page Activities comprise of a short explanation of
the program features followed by streamlined, point-and-

- click instruction that pares reading to a minimum.
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Chapter Features (Continued)

* Features Summary illustrates commands and alternative
methods taught in the section.

« Knowledge Check allows students to assess their
comprehension and recall of program features through
objective completion exercises. A corresponding matching
activity is in SNAP.

s
Knowledge Check ‘Swe)
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«  Skills Review revisits students’ learning of key features
e and skills through hands-on exercises. Versions of the
activities marked with a SNAP Grade It icon are available
for automatic scoring in SNAP.

Skills Assessment

Assessment 1 Editing a Letter
Ltr:docx

+  Skills Assessments test students’ abilities to apply
section skills and concepts in solving realistic problems
framed within a workplace project perspective.
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e, print, and then dw&se ‘i‘SI-AglEll"TMaru“wl-ll'-dw\-h e, > Marq uee Ch a.l I en g e teStS Students, maStery Of prog ram
features and problem-solving ability.

Marquee Challenge
L T o T T * Integrating Programs highlights the benefits of using the

1. Open MPLtrhd.docx and then save the document in the WordEOS

o g e e Office suite for business office and personal use with

ey o integrating activities among Microsoft Office 2013
— S——— programs.
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Porodigns,

OFFICE 2013
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Instructor Resources

Print Instructor’s Guide with Disc includes lesson blueprints,
planning information, sample course syllabi, annotated model
answers and rubrics, and supplemental assessments.

Instructor’s Guide on Disc includes material from the print
instructor’s guide, plus PowerPoint presentations, in electronic
format.

ExamView® Assessment Suite saves instructors’ time with test
banks for each chapter and allowing instructors to create
customized web-based or print tests.

Internet Resource Center allows instructors with a password to
access all of the electronic instructor support materials and
students to access online quizzes and other study tools.
www.ParadigmCollege.net/Marqueel3

Blackboard Cartridges gives instructors the option to personalize
a website with available content for a syllabus, test banks,
PowerPoint presentations, and supplemental materials.
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. Student Resources
OFFICE 2013

Text with Student Resources Disc

« Online eBooks are web-based and password-
protected using bookmarking, a linked table of
IR . I contents, and the ability to jump to a specific page.

G E EXCEL 2013 Additic_)nal tools, such as hlghllght'lng and no.te taking,
A | e make it easy for students to identify and review key
l i information.
mwwm.muéﬁ
« SNAP 2013 provides web-based training through live-in-
e JE— — the-Office-application skill assessments and interactive

training tutorials. (snap2013.emcp.com)

PowerPoint 2013 ACCESS 2013

* Internet Resource Center includes student data files,
model answers, quizzes, projects, and study tips.
www.ParadigmCollege.net/Marqueel3
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